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Xero User Notes:  Entering ACC invoices 
 

A few things to be aware of with entering ACC invoices: 

 

ACC Classification and BIC Code: 

https://businessdescription.co.nz/#/home 

 

Check that correct industry classifications and BIC codes are in 

place. 

 

You can be a nominated person with ACC for clients; which 

means you can contact ACC on behalf.  (You may need to 

advise the business accountant first). 

 

There are 2 types of invoices issued: 

1. Employee remuneration – based on previous year’s payroll 
(gross earnings as submitted to IR via Payday Filing).  Note 

that any schedular earnings (payroll with withholding tax 

deducted will show separately on the invoice as a credit 

amount – excluded from the employer levies calculation) 

These invoices are usually issued June/July each year for 

31 March end date. 

2. Shareholder employee – this is for shareholder salaries 

(non PAYE), and included with annual tax returns.  These 

invoices are usually issued around a month after the tax 

return has been filed. 

The Earner Levy portion of these shareholder employee 

related levies is NOT deductible. 

 

For Sole Traders check that their invoice is correct for Part-

Time or Full-Time.  ACC deem 30+ hours per week as being 

full-time.  Sole Traders can claim ALL of the levies. 

 

Accountants usually include ACC management as part of their tax return services so if any issues with any of the 

above you should 

discuss with them 

before initaiting 

any changes. 

 

Example for Sole 

Trader: 

https://businessdescription.co.nz/#/home
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Example of Payroll Invoice: 

 

Fullly expensable.  Recommend showing as multi-line bill entry – separate for final levy and provisional levy. 

Note the separate details for gst to ensure entered correctly for all amounts. 
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Example of Shareholder Invoice: 

 

Total GST claimable is $7.56 + $4.06 = $11.62 

 

See worked example next page for the bill coding 

 

Earnery levy non-deductible – should be coded to owner drawings 
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Example of Xero Bill coding for Shareholder example (prev page): 

 

 

  


