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Tutorial
GST – Checks and Balances

Tutorial / GST Checks and Balances

Session Agenda

 Official GST info
 Pre-GST return checks
 Reconciling to the 

Balance Sheet
 Questions
 Session wrap-up
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Session goals

 Have a clear process for preparing 
GST returns

 Understand the GST 
reconciliation

 Learn what to look for that may 
cause issues
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GST info

 Be familiar with the GST Act 1985 + 
amendments

 GST affects multiple other pieces of 
legislation too

 Changes made every year that affect 
GST – keep up to date

 Different GST rules for different entity 
types

 Special supplies – like short-term 
accommodation

Know the GST rules!
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GST info
Know the GST rules!
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GST info
Know the GST rules!
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GST info
Know the GST rules!
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GST info
Prepayments

GST Section SS2(1)

Implications if Invoice basis for GST
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GST return checks

 New hire purchases or loans?
 New assets? Sold assets?

 Business expenses paid own funds?

 Personal expenses paid from the 
business?

 Any mixed use assets or expenses?

Ask your client
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GST return checks

 Business accounts - check against 
actual bank statements

 Payment Gateway accounts

 Credit cards

 Petty Cash

 Unreconciled transactions
can be ‘in balance’ but not 
reconciled at period end date

Bank accounts in balance?
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GST return checks

 Reports  - sanity check

 Look for variances

 Identify GL codes that often need 
reviewing for accuracy
eg. entertainment, travel, staff 
expenses, customs GST, ACC levies
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GST return checks

 Review coding – understand the paperwork

 Include source documents with your GST workpapers

Customs GST
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GST return checks

 Undeposited funds

 Receivables checks

 Payables checks

 Expense claims

 Dating issues
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MyIR – Verify GST Details
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GST reconciliation

 Invoice basis - should match the 
Balance Sheet

 Payments Basis - allow for GST on 
Payables and Receivables to 
determine in balance with GST 
form

 Show your workings!
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GST reconciliation

 Should be undertaken every GST 
return period

 Ask for end-of-year GST 
adjustments

 Have MyIR access so you can 
review GST account transactions

 Lots of reasons it can be ‘out’

Payments Basis
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Session wrap-up

 Get to know the GST rules – and 
keep up to date with changes

 Have a GST checklist to work 
through

 Reconcile the GST account every 
return

 Know what to look for when your 
‘rec’ is ‘out’

Things you have learnt
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Get in touch

Thank you!

Leaine

+ 64 6 844 2742
Smart Books
PO Box 7349
Taradale
Napier 4171
New Zealand

calendly.com/smartbookies/15-
minute-chat-smart-bookie

leaine@smartbookscourses.com

Tutorial / GST Checks and Balances

23

25



11

Questions!

What is your number one takeaway?

What is the one thing you can do right now?
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